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                                             McMaster University

IQAP Undergraduate Program Review
DRAFT:  Schedule for [NAME OF PROGRAM] Review Team Visit
DATES OF REVIEW
** Room Locations noted beside meeting **

            Review Team Members:

REVIEWER, SCHOOL
 




REVIEWER, SCHOOL
	DATE: [INSERT DATE]

	8:30 am 
	Reviewer pick-up at hotel (MacPherson to arrange)

	9:00 am – 9:30 am
	Introductory meeting with: 
· Vice-Provost, Teaching and Learning
· Dean(s)
· Program Chair/ Lead

· Lead Educational Developer, Curriculum Development (MacPherson)

	9:30 am – 10:15 am
	Meeting with: Faculty 

	10:15 am – 11:00 am
	Tour of spaces (if applicable) 

	11:00 am – 11:30 am
	Meeting with: Students 

	11:45 pm – 1:00 pm
	Lunch at University Club with:

· Dean(s) or Program Chairs/Leads

	1:00 pm – 1:30 pm
	Meeting with: Vice President (Academic) and Provost 

	1:30 pm – 2:00 pm
	Meeting with: Associate Dean(s)

	2:15 pm – 3:15 pm
	Meeting with: Faculty/Staff

	3:15 pm – 4:30 pm
	Review Team Meeting Time


	DATE: [INSERT DATE]

	8:30 am 
	Reviewer pick-up at hotel (MacPherson to arrange)

	9:00 am – 10:00 am
	Meeting with: Faculty 

	10:00 am – 10:30 am
	Meeting with: Faculty

	10:30 am – 11:30 am
	Meeting with: Students

	11:30 am – 11:45 am
	Break

	11:45 am 
	Walk to University Club

	12:00 pm 
	Lunch at University Club with:

· Dean(s) or Program Chairs/Leads 

	1:30 pm – 2:15 pm
	Meeting with: Faculty 

	2:15 pm – 2:45 pm
	Wrap up meeting with:

· Lead Educational Developer, Curriculum Development (MacPherson)
· Vice-Provost, Teaching and Learning 

	2:45 pm – 4:30 pm
	Review team meeting time 
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